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	District 279 Web Planning

- Preparation Worksheet -


This list will help you to prepare our first web planning meeting. Answering the questions on this worksheet will effectively build the skeleton of your web section.
General Information
1. What is the name of your current/proposed web section for your department and intended category?
Circle one or more from the following categories:
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Title of your web section:
2. If this is a new page request: What is your intended launch date for the new site? Are there any outside considerations that might affect the schedule?

3. Do you have specific content already developed for this project? If so, please bring some samples to the meeting.
4. Who is your target audience?
5. Any information you don’t want to share with the public (for Intranet only?).

6. View couple other example schools/districts site and find out what are other similar schools or districts doing? Please bring your findings to the meeting. (search on school district web sites and k-12 web sites)
7. Content delivery plan: Who will provide, when delivered, what format?

Additional Comments

About You (optional)
	Name
	
	E-mail 
	

	Dept.
	
	Phone
	

	
	

	May we contact you for if we have another focus group event next time?
□ Yes
□ No


Thank you for your participation!







